Sample Recognized Student Organization Constitution

This sample student organization constitution is provided by the Lavin-Bernick Center for University Life to assist your student organization in creating a constitution.  The constitution should contain the fundamental principles that outline the purpose, structure, and activities of the organization.  Essentially, it provides the foundation upon which the organization operates.  It should clarify the purpose of the organization, outline the basic structure of the organization, and allow members and potential members to have a better understanding of what the organization is about and how it functions.  Please note that the highlighted articles and any information in red MUST BE included in the constitution.  

CONSTITUTION
(INSERT NAME OF ORGANIZATION)
AT TULANE UNIVERSITY

Month,Year of Adoption or Revision

Article I – Name
The name of the organization should be unique from any other Recognized Student Organizations at Tulane.  It should reflect the nature and activities of the organization. Any organization abbreviations or acronyms should be referenced in this article. If your student organization has “Tulane University” in its title, it must follow the main portion of the name.

Example:
The name of this organization shall be Wave Surfers at Tulane University.  Wave Surfers may also be referenced as WSTU in publicity materials and correspondence.  Wave Surfers is affiliated with (affiliate organization [if applicable]).  

Article II – Purpose
Your organization’s purpose should be defined in clear and concise terms.

Example:
Wave Surfers is established for the purpose of bringing together people who share a common appreciation of surfing.  

Article III – Membership
Additional stipulations regarding active membership (e.g. GPA requirements, attendance
requirements, etc.) should be addressed in a separate article AFTER section 2. The following
language (highlighted in red) must appear verbatim for Article III, sections 1-2.

1. Membership in (insert name of organization) is open to all enrolled students at Tulane University. 

2.  (Insert name of organization) shall be in full compliance with Tulane’s non-discrimination policy, which prohibits discrimination on the basis of race, color, sex, religion, national origin, age, disability, genetic information, sexual orientation, gender identity, gender expression, pregnancy, marital status, military status, veteran status, or any other status or classification protected by federal, state or local law.  Social fraternities and sororities, where applicable, are permitted to retain their same-sex membership status.  

3.  (Insert any additional information for how your organization defines an active member and/or additional qualifications for active membership)  

Article IV – Officers 
Recognized Student Organizations are required to have a minimum of a President and Treasurer as elected officers.  This article must contain the following information: titles of officers, brief description of officer duties, officer terms, reasons for officer removal, and process for officer removal.  

Example:
1. The officers of Wave Surfers shall be President, Vice President, and Treasurer.
a. The President shall preside at all meetings of the organization and shall coordinate the work of the officers and committees.
b. The Vice-President shall serve as an aide to the President and shall perform the duties of the President in her/his absence or inability to serve.
c. The Treasurer shall receive all monies of Wave Surfers; shall keep an accurate record of receipts and expenditures; and oversee the approved budget as authorized by the organization. The Treasurer shall present a financial statement at every meeting of Wave Surfers and at other times when requested by the President or Vice President.
2. Officers shall assume their official duties at the close of the last general meeting of the academic year and shall serve for a term of one academic year and/or until their successors are elected/appointed.
3. Any officer who, during the term of his/her office, ceases to be an active member, or fails to maintain his/ her status as a matriculating Tulane student shall be removed from his/her office and a replacement shall be elected.
4. Officers may also be removed for malfeasance in office.  Malfeasance can include, but is not limited to:
a. An inability to perform the requirements of the office
b. Willfully disobeying Tulane policies and procedures governing student organizations
c. Mismanaging organization funds
5. Officer removal may be completed through the process listed below.
a. A written request by at least three voting members of the organization shall be submitted to either the President, Vice President, or Treasurer. 
b. Written notification shall be sent to the officer in question asking that officer to be present at the next meeting and prepared to respond to the removal request.
c. A two thirds majority vote of members present is necessary to remove the officer.
d. In the event of the removal of an officer, a special provision may be granted to the remaining officers to appoint an interim replacement until an election may be held.

Article V – Elections
This article must contain the following information: the month of elections; officer eligibility;
the nomination process; balloting procedures; election rules and procedures (including required margin of victory); and run-off procedures in the event of a tie.

Example
1. In order to run for office in Wave Surfers, members must have been an active member for at least one semester.
2. Nominations for all officers will take place annually from the members starting in February. Any member may nominate any other voting member, including himself or herself. Nominations may also be made during the election meeting prior to closing of nominations. 
3. Voting will occur by secret ballot and a simple majority vote is required to elect an officer. If there are more than two candidates running and no candidate receives a majority vote, there shall be a run-off vote between the top two vote recipients at the next general meeting. 
4. No person shall be eligible to serve more than two consecutive terms in the same office. Elections should take place in late March to early April to allow for turnover between the old and new board.

Article VI – Meetings
This article should contain the following information: frequency of meetings, quorum, and voting requirements.

Example:
1. Wave Surfer meetings shall be held weekly during the academic year.
2. Special meetings may be called by the President or a majority of the Executive Committee. All members must be given a minimum of 24-hours notice prior to the meeting time.
3. Business cannot be conducted unless a quorum of the membership is present. A quorum is defined as a majority of the voting membership. 
4. Members must be present to vote.  In order to vote a member must be in good standing. 

Article VII – University Policies and Procedures
(Insert name of Recognized Student Organization) will abide by all federal, state, and local
Laws and Tulane policies, including but not limited to the Code
of Student Conduct and all requirements as outlined in the Recognized Student Organization Handbook.

Article (insert number for FINAL Article) – Amendments to Constitution
All constitutions must conclude with this article. This article must contain the following information: the process for amending the organization’s constitution; and the necessary vote to approve the change(s). 

Example:
Amendments to this constitution may be made at any regular meeting of Wave Surfers provided notice of the proposed amendment was given one week prior to a vote. Amendments require a two-thirds vote of the voting members in attendance at the meeting.

Bylaws (Optional)
Bylaws often accompany a constitution, and include details relating to meetings, committees,
dues, voting, and other organization information.  Bylaws are NOT required; however, they are
recommended if your RSO wants to put common practices in writing.
 
